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Tapestry On-line Learning Journal Policy 

All children attending Kingsland Pre-Prep (KPP), will have a personal on-line Learning Journey which will build 
up a record of their experiences during their time with us.  On-line journals will record observations, 
comments, photos and videos which will help both parents and teachers to record and track their children’s 
progress and to identify any needs along with their next learning steps in line with the Early Years 
Foundation Stage. 

Kingsland Pre-Prep uses Tapestry, an online system which is hosted in the UK on secure servers complying 
with current GDPR. We understand that assessment is a two-way flow of information between the setting and 
home (EYFS Profile), therefore we hope this system will allow parents to have easier access to their child’s 
records at any time as well as being able to contribute to their child’s Learning Journal by sharing their 
achievements at home. Our aim is that evidence to support a child’s progress is shared in Tapestry by both 
teachers and parents to build a joint picture of their child’s learning journey. Parents will have secure access 
to their child’s Learning Journey via computer or via an app for mobile devices and, in addition to viewing 
teachers’ contributions, parents are encouraged to add to it by uploading photos and notes, or commenting 
on observations, reports or assessments made by the teachers. Tapestry also generates next steps which 
parents can use to support learning at home. 

When parents first join KPP they are asked to sign in a consent form to allow their child’s data to be hosted 
in Tapestry, this can be withdrawn at any time. Parents can also access a Tapestry How-To guide trough the 
Parents Portal in our website. 
 

Safety, Confidentiality and Data protection  
The Tapestry on-line Learning Journey system is hosted on secure dedicated servers based in the UK 
complying with the new GDPR. All data held on our Tapestry account is owned by Kingsland Pre-Prep; we are 
registered controllers of data with the Information Commissioner’s Office (ICO) and are bound by the Data 
Protection Act and EYFS Statutory Framework requirements. For more information on how we process and 
protect data please read our GDPR Policy. You can view Tapestry’s Data Protection and Privacy Policy on: 
https://tapestry.info/privacy.html/  
 
As part of our commitment to safeguarding our children, all learning journeys are password protected so 
that only parents and carers can securely access the account of their child. Other than family, only the child’s 
key person and the Head Teacher have access to the journal. 

Each teacher has their own Ipad (own by the school) to take the photographs, videos and notes while 
observing the children as part of our legal obligation under the EYFS Statutory Framework. These are then 
uploaded to the child’s individual online journal to ensure children’s progress, individual needs and learning 
and development is monitored. 

Each staff member has a secure login which is password and pin protected. Photos and videos will be 
deleted ay the end of every day and IPads will be locked every night in a secure cupboard at the office. Each 
teacher signs an agreement contract whereby they agree to not removing the device from the school 

https://tapestry.info/privacy.html/
https://tapestry.info/privacy.html/
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without consent and to adhere to all Policy requirements related to Kingsland Pre-Prep e-safety, 
confidentiality and data protection and safeguarding.  

Working from home or off site 

Kingsland Pre-Prep staff have the option to take their school iPad’s home to complete work in their own 
time if they need. Teachers must check first whether parents have given consent for their child’s Tapestry to 
be updated outside school. Ofsted has stated that working on Tapestry does not constitute off-site storage 
in this context. KPP has certain guidelines for working off site to ensure the process of data is safe and 
secure: 

• School devices must never be left unattended in public places 
• All school devices must be password protected so only the key teacher can access it 
• Software and programs used for work purposes such as Tapestry and Outlook must remain logged 

out, whilst the staff member is away from the device 
• Only the staff member may use the device, it is not to be accessed by anybody else 
• The school ICT equipment is strictly for work use only, not for personal use which would constitute 

gross misconduct 
• Data must be protected from potential loss of the device (always store data through Tapestry or our 

Microsoft Business Education cloud. All data saved in the device must be deleted afterwards) 
 

If a device is lost or stolen from a staff member, it must be reported to the data protection controller and 
Amy Nielson and KPP Head Teacher immediately. All steps must be taken to secure the data on the device if 
any. iPads will be deactivated remotely, laptops must be encrypted and password protected.  
 

Parents 
Parents logging in to the system can only access their own child’s Learning Journey. Parents may input new 
observations and photos or videos, and add comments to existing observations. They do not have the 
necessary permission to edit existing content. Parents are asked to sign a consent form giving permission for 
their child’s image to appear in other children’s Learning Journeys as part of a group observation, and to 
protect images of other children that may appear in any photos contained in their child’s Learning Journey.  

For parents without access to the internet, we will print all the information from Tapestry and collate it into 
a paper Learning Journey. This will be in the setting for the parent to view at all times and will be available to 
take home. 
 

Children leaving Kingsland Pre-Prep 
When children move to another setting we will transfer the Tapestry account to the new setting, if they also 
use Tapestry. If they do not, we will securely email a PDF to the setting (our work emailed is hosted by 
Microsoft Business education which allows us to send confidential an encrypted information). 

When a child leaves the setting to start school we will email the parents a PDF copy of their child’s Learning 
Journey so they have a lasting record of their child’s time at KPP, this will also help their next school to gain a 
bigger picture of the child’s starting points and current stage of learning and development. The child’s 
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Learning Journey will be permanently deleted from our Tapestry account so no data on that child will remain 
with us once they have left. 

For more information on how we delivery the EYFS curriculum and we track children’s progress please see 
our Curriculum, Planning and Assessment/Progress Policy. 

 

 

 

Signed, 
Stuart Bamford 

Head Teacher 

 

 


