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Kingsland Pre-Prep aims to promote good health and to prevent the spread of infection. All Staff undertakes pediatric First 

Aid training every three years and currently, one of our teachers (Carina Amaral) has received training in ‘Recognition & 

Treatment of Anaphylaxis including administration of Epipen, Jext & Anapen’.  

Policy 

Parents complete a questionnaire to indicate any medical conditions and long-term illnesses, together with allergies and 

maximum medicine dosages as appropriate.  Medicines administered will be recorded on the Medicine Administration Form.  

Staff will be given additional training if appropriate to meet the particular needs of a child e.g. Epipen training.   

 

Kingsland Pre-Prep will notify Ofsted of any serious accident, illness or injury, or death to a child whilst in its care. Ofsted will 

also be notified if it is believed that any child is suffering from a notifiable disease identified as such in the Public Health 

(Infectious Diseases) Regulations 1998. 

 

The Illness policy is based on recommendations by the Public Health England, which states that ‘a child is not well’ if: 

https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities  

• It has any of the diagnosed illnesses listed by HPA. Follow recommendation, see website. 

• It has a fever. The child must be fever free 24 hours (without medication) before returning to the nursery. 

• It has a major cold, e.g. sore throat, extensive clear or green mucus from the nose. The child should stay home a 

couple of days at the start of a cold. 

• It has a stomach bug with vomiting or diarrhea. It must stay home 24 hours after the symptoms have disappeared. 

• It has Conjunctivitis, eye infection, with red and mucky eyes. The child must stay home until the symptoms are gone. 

(with or without treatment) 

• Is tired and out of sorts, and thereby not fit enough to enjoy the setting activities.  

 

 

Illness Policy 

 

Procedure 

If a teacher is unsure if a child is well when coming to the setting the Head Teacher or Deputy will advise whether the child 

could stay or needs to go home.  

If a child is getting ill during the day, the following routine will be used: 

• If children appear unwell during the day – have a temperature, sickness, diarrhoea or pains, particularly in the head 

or stomach – the key person will call the parents and ask them to collect the child, or send a known carer to collect 

on their behalf. During this time the child will be cared for in a quiet, calm area (i.e. Office) with their key person or 

the Head Teacher and record this in the Illness Monitoring Form. 

• If required, the NHS 111 service can be used for urgent medical help or advice which it's not life-threatening (they 

will immediately arrange an ambulance if they think we need one). For immediate, life-threatening emergencies, call 

999. In extreme cases of emergency the child should be taken to the nearest hospital (Kingsland and Westminster 

Hospital is 4min. walking distance). Parents need to be informed immediately. The key person will go with the child 

https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
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to the hospital along with a senior member of staff if possible and take his/her personal information (allergies, 

medication, contact details, etc) as well as a mobile phone to communicate with parents and school. 

• If a child has a temperature: 

*NHS says: In children under five, a fever is considered to be a temperature higher than 39C. Fever is very common in 
young children. To help keep the child comfortable, you should encourage them to drink plenty of fluids and look out for 
signs of dehydration. More info on: https://www.nhs.uk/conditions/fever-in-children/ 
 
- Take child’s temperature using the ear thermometer 
- Record the child’s temperature on the Illness monitoring form  
- Record any measures that have been done to help reduce temp i.e. Taking layers of clothing off to help reduce 

temperature or providing some water to drink 
- Call the Parents and record time of call on the Illness monitoring form 
- Record and monitor temp every 10 minutes  
- If temp continues to raise call parent again to see how long before collection and discuss action to be taken 

• We follow strictly the advice given to us by our registering authority and exclude specific contagious conditions, e.g. 

sickness and diarrhoea, conjunctivitis and chicken pox to protect other children at CPP. Illnesses of this nature are 

very contagious and it is vital not to expose other children to the risk of an infection (see exclusion table below) 

• If a contagious infection is identified in our setting, parents will be informed to enable them to spot the early signs of 

this illness. All equipment and resources that may have come into contact with a contagious child will be cleaned and 

sterilised thoroughly to reduce the spread of infection. 

• For the welfare of the child we would not disclose the name of the child who is suffering from the illness, nor disclose 

the class the child is in. We would give parents as much information on spotting the signs and symptoms. In any case 

the infected child would have been excluded for that period. 

• It is important that children are not subjected to the rigours of the school day, which requires socialising with other 

children and being part of a group setting, when they have first become ill and require a course of antibiotics. Our 

policy, therefore, is to exclude children on antibiotics for the first 48 hours of the course 

 
Nits and head lice 

• Nits and head lice are not an excludable condition, although in exceptional cases a parent may be asked to keep the 

child away until the infestation has cleared. 

• On identifying cases of head lice, all parents are informed and asked to treat their child and all the family if they are 

found to have head lice. 
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The following is a list of most common illnesses and exclusion period from children. A full list can be obtained from 

https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
* = Notifiable diseases 
Please note this list is not exhaustive but contains the most common exclusions. 
Parents should always seek advice from their GP or Accident and Emergency department regarding the specific symptoms 
of their child. NHS Direct 0845 4647 www.nhsdirect.nhs.uk 

https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
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Known illness/Medical condition 

CPP will ensure that all children with health needs are properly supported and have full access to education, including 
school trips and PD activities such Sports or Ballet. The Children and Families Act 2014, from September 2014, places a duty 
on settings to make arrangements for children with medical conditions. Common long-term conditions that schools can 
manage include diabetes, asthma, epilepsy and allergies. 
 
CPP has a register of children with known allergies and illnesses such as asthma, diabetes etc. This is kept in the office where 

only all staff can see it. If the child takes any regular medication it should also be noted.  Parents joining CPP complete a 

questionnaire to indicate any medical conditions and long term illnesses, together with allergies and maximum medicine 

dosages as appropriate.  

 

If a child has an allergy the following information needs to appear on the Illness register, 

- The allergen  

- The nature of the allergic reactions e.g. anaphylactic shock reaction, including rash, reddening of skin, 

swelling, breathing problems etc. 

- What to do in case of allergic reactions, any medication used and how it is to be used (e.g. Epipen). 

- Control measures – such as how the child can be prevented from contact with the allergen. 

- Review as necessary (medical changes, different medication, etc) 

• Parents to train staff in how to administer special medication in the event of an allergic reaction. 

• Kingsland Pre-Prep operates a No Nuts policy and parents are reminded of this throughout the year. 

 

If a child has been diagnosed with a long-term health condition, 

Parents will need to discuss with their child’s GP or hospital specialist/consultant how their child’s condition should be 

managed during the school day and any advice on the arrangements that our setting may have to make. This is to ensure 

both children and parents feel safe and comfortable knowing we will provide effective support for their child’s medical 

condition while attending our setting. 

The following information should be provided by the parents: 

• details of medicines the child needs to take and when they're needed 

• any side effects of the medicines 

• what constitutes an emergency 

• what to do, and not to do, in an emergency 

• special requirements, such as dietary needs, and measures that must be taken before the child is physically active 

• whether the child will need to be absent from school regularly to meet medical appointments. 

 

The child’s key person will draw up a ‘My Passport’ or individual Health Plan (not the same as an EHC plan) with the parents 

to include all the above information. ‘My Passport’ document will also include information about how to support that child, 

their needs, things he likes/interests and any other support plans. This will be reviewed as necessary with parents to include 

also procedures to support transition as the child changes classrooms or moves to another school.  
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Emergency illness 

The named First Aid Officer is Judith Anderson. Every class has their own First Aid kits and a main one being kept in the office 

for use outdoors as well.  Miss Judith will be responsible for ensuring that all items in the First Aid Kits are replaced as 

necessary. All Staff undertakes pediatric First Aid training every three years. See our First Aid Policy for more information. 

 

• In case of an emergency situation first aid will be given and the child will be accompanied to the nearest A&E 
department by a member of staff if the parent cannot attend). 
 

• For immediate, life-threatening emergencies, staff will call 999. In extreme cases of emergency the child should be 
taken to the nearest hospital (Kingsland and Westminster Hospital is 4min. walking distance). Parents need to be 
informed immediately. The key person will go with the child to the hospital along with a senior member of staff if 
possible and take his/her personal information (allergies, medication, contact details, etc) as well as a mobile phone 
to communicate with parents and school. 

Administration of Medication  

At all times the administration of medication must be compliant with the Safeguarding and Welfare Requirements of the 

Early Years Foundation Stage (last updated 2017) and follow procedures based on advice given in Managing Medicines in 

Schools and Early Years Settings. Only medicines prescribed by a doctor dentist or medical practitioner or non-prescription 

medicines will be distributed.  No medicines containing aspirin will be distributed, unless specifically prescribed by a doctor. 

Medicines will be stored as instructed in their original container. 

Procedure to follow, 

• Children taking prescribed medication must be well enough to attend our setting. Long-term medical conditions 

treatments would have been discussed with parents prior joining our setting.  

• Medications must have been prescribed by a GP including the child’s name clearly printed on the medicine.  

• Children's medicines will be stored in their original containers in the office, clearly labelled and inaccessible to the 

children. All risk assessment procedures need to be adhered to for the correct storage and administration of the 

medication. 

• Parents must give prior written permission for the administration of medication. The staff receiving the medication 

must ask the parent to sign the Medicine administration form kept in the office. Parents need to provide clear 

instructions on how to administer such medication plus the following information: name of medication and strength, 

if child has had medication prior arriving to school and dosage to be given at school.  

• Managing medicines on trips and outings: Medication for a child is taken in a sealed plastic box clearly labelled with 

the child’s name and name of the medication. Inside the box, with the medication staff need to take a copy of the 

Medicine administration form. 

•  If a child on medication has to be taken to hospital, the child’s medication is taken in a sealed plastic box clearly 

labeled as above. 
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Useful Contacts 
 
Kingsland and Westminster Hospital NHS  
www.chelwest.nhs.uk/ 
369 Fulham Rd, London SW10 9NH 
020 3315 8000 
 
NHS advice 111 
 
Emergency 999 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signed, 

Stuart Bamford 

Head Teacher 


