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First Aid Policy 

Kingsland Pre-Prep aims to protect children at all times. We recognise that accidents or incidents may sometimes 

occur. We follow this policy and procedure to ensure all parties are supported and cared for when accidents or 

incidents happen; and that the circumstances of the accident or incident are reviewed with a view to minimising 

any future risks. See also our Illness Policy, Medicines and Medical Conditions for more information on how we 

deal with these. 

Policy 

It is a legal requirement to have a member of staff with current (Ofsted approved) paediatric first aid training on 
the premises or on an outing at any one time. Our aim is that all staff undertakes pediatric First Aid training 
every three years and currently, one of our teachers (Carina Amaral) has also received training in ‘Recognition & 
Treatment of Anaphylaxis including administration of Epipen, Jext & Anapen’. This is so all staff can take action 
to administer first aid treatment in the event of an accident involving a child or adult. 
 
The named First Aid Officer is Venetia Douglas-Riley. Miss Venetia will be responsible for ensuring that all items 
in the First Aid Kits are replaced as necessary. 
 
We follow the guidelines of Ofsted and the Reporting Injuries, Diseases and Dangerous Occurrences (RIDDOR) 
for the reporting of accidents and incidents. 
 
Accidents & First Aid Procedures 
 

• Staff must practice good hygiene at all times 

• In the case of a minor accident or injury first aid will be administered by a trained first aider (most our staff 
are fully trained, and we also have a named First Aid Officer) 

• Every classroom has a First aid kit and a copy of the ‘Baby and Child fast first aid tips’ by the British Red 
Cross to refer to, there is also a kit at the office (to use in the garden) 

• If possible, gloves must be worn by staff when dealing with any cuts, saliva or other bodily fluid 

• Children having suffered a head injury will wear a sticker to ensure any unusual symptoms are observed 
(school/home). 

• The person responsible for reporting accidents, incidents or near misses is the member of staff who saw the 
incident or was first to find the child where there are no witnesses. They must record what happened, 
details of the injury, first aid treatment given and name of the staff who provided first aid. This should be 
done as soon as the accident is dealt with, whilst the details are still clearly remembered. This is done in 
Tapestry. 

• Parents or carers collecting the child must be shown the Accident Report, informed of any first aid 
treatment given and asked to sign it on the same day, or as soon as reasonably practicable after. If for any 
reason Tapestry is down, staff will use the accident forms stored in the office and update it to Tapestry as 
soon as possible. Parents and Head Teacher will the receive a copy of the Accident form via Tapestry.  

• The Head Teacher will report any accidents of a serious nature to Ofsted and the local authority children’s 
social care team where necessary. Where relevant, such accidents will also be reported to the local 
authority environmental health department or the Health and Safety Executive and their advice followed. 
Notification must be made as soon as is reasonably practical, but in any event within 14 days of the incident 
occurring. 
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Useful Links 
 
‘Baby and Child fast first aid tips’ by the British Red Cross: 
http://www.redcross.org.uk/~/media/BritishRedCross/Documents/What%20we%20do/First%20aid/Baby%20an
d%20Child%20fast%20first%20aid%20tips.pdf) 
Videos, First Aid App and further information can be found at: 
http://www.redcross.org.uk/What-we-do/First-aid/Baby-and-Child-First-Aid 

 
Useful Contacts 
 
Kingsland and Westminster Hospital NHS  
www.chelwest.nhs.uk/ 
369 Fulham Rd, London SW10 9NH 
020 3315 8000 
 
NHS advice 111 
 
Emergency 999 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signed, 

Stuart Bamford 

Head Teacher 

http://www.redcross.org.uk/~/media/BritishRedCross/Documents/What%20we%20do/First%20aid/Baby%20and%20Child%20fast%20first%20aid%20tips.pdf
http://www.redcross.org.uk/~/media/BritishRedCross/Documents/What%20we%20do/First%20aid/Baby%20and%20Child%20fast%20first%20aid%20tips.pdf
http://www.redcross.org.uk/What-we-do/First-aid/Baby-and-Child-First-Aid

